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​To Jesus Through Mary​

​My Sheep hear my voice and I know them, and they follow me.​
​John 10:27​



​St. Mary Catholic School Prayer​

​Dear Father,​
​You sent Your Son into the world to be the way, the truth and the life.  Help us keep our school a​
​place where we are proud of what we stand for and what others have stood for.  May we​
​remember those who have walked these halls before us and those that will follow.  Help us keep​
​our Catholic Christian beliefs an important part of all we do.  Thank you, God, for giving us the​
​opportunity to attend a school where the Master Teacher, Christ and His Word remains constant​
​and is the foundation on which our lives are built.  By your grace may St. Mary Catholic School​
​continue to bring this good news and be faithful in teaching His way.​
​In Your name, we pray.  Amen.​

​St. Mary Catholic School Mission Statement​

​St. Mary Catholic School exists to provide students with a Catholic learning environment in​
​which they are challenged to maximum growth spiritually, academically, emotionally and​
​physically.​

​St. Mary Catholic School Philosophy Statement​

​St. Mary Catholic School seeks to provide a Catholic learning environment conducive to​
​educating the whole child.  It draws on the wealth of its Catholic and cultural heritage to offer​
​quality formation in academic knowledge and skills, religious truth, Christian values, and​
​personal development.​

​We believe that children can learn by word and example to live as followers of Christ and take​
​their place in society as productive citizens and active Catholics who can meet the challenges of​
​life with Catholic moral values and principles.​

​The first responsibility for the overall development of the child rests with parents to develop the​
​child’s intelligence, emotions, will and respect through subjects taught in the light of the Gospel.​

​Catholic Diocese of Wichita Vision & Mission Statement​

​Vision:​
​All God’s children will respond to Christ’s call so as to become fully alive as missionary​
​disciples.​

​Mission:​
​To form students as missionary disciples alive in their faith.​
​Head: Be Attentive; Be Intelligent; Be Reasonable; Be Responsible​
​Heart: Be Contemplative; Be Empathetic; Be Humble; Be Loving​
​Hands: Be Present; Be Active; Be Compassionate; Be Effective​
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​Catholic School Standards​

​“Catholic schools seek, with God’s grace, to form the total person in the image of Christ.  This​
​goal cannot be confined to the classroom but will only be achieved through the totality of the​
​student’s activities, experiences, lessons, and relationships.  Accordingly, the school’s resources​
​must be directed to the fulfillment of the following standards.​

​Elementary Catholic School​​- Students are expected​​to...​
​1.​ ​Know Church teaching, practice Christian virtue, and participate in their parish faithfully;​

​moreover, receive the sacraments all of which were instituted by Christ and each of​
​which has its own vital place in Christian living​

​2.​ ​Demonstrate a reverence for life and respect for self, family, authority and all cultures​
​3.​ ​Have an informed conscience, distinguish right from wrong, and know how to make​

​choices based on Catholic/Christian values​
​4.​ ​Be respectful and responsible, compassionate and just toward others​
​5.​ ​Demonstrate the knowledge, skills, and desire to continue to learn successfully in middle​

​school or high school​
​6.​ ​Be independent, responsible, and self-disciplined decision-makers who set priorities and​

​boundaries, lead, and work on teams, make sacrifices to achieve goals, monitor progress,​
​and apply creative and critical thinking skills​

​7.​ ​Have the reading, writing, listening and speaking skills needed to communicate​
​effectively​

​8.​ ​Read at or above grade level unless there is a handicapping disability​
​9.​ ​Master basic knowledge of religion, language arts, mathematics, geography, history,​

​civics, science, and fine arts​
​10.​ ​Utilize appropriate technology to access and communicate information​

​Catholic High School​​- Students are expected to...​
​1.​ ​Articulate the purpose and aim of human existence​
​2.​ ​See the Trinity - Father, Son and Holy Spirit - as central to their lives and have a personal​

​relationship with Christ and His Church​
​3.​ ​Know what it means to be Catholic and to be committed to practicing, defending, and​

​spreading the faith as stewards of time, talent, and treasure​
​4.​ ​Have respect for self and others and act prudently, justly, and temperately on a consistent​

​basis​
​5.​ ​Apply moral principles to define issues and seek solutions in the workplace, the​

​classroom, and daily life​
​6.​ ​Live as a good family member, worker, and citizen in a rapidly changing world​
​7.​ ​Be committed to an ethic of service to family, church, and community​
​8.​ ​Be prepared to achieve the level of education commensurate with ability​
​9.​ ​Demonstrate the skills and desire to continue to learn throughout life​
​10.​ ​Think logically and communicate effectively by speaking, listening, reading, and writing;​

​using technology to access, organize, and present information independently and as a​
​team member or leader​

​11.​ ​Recognize and understand the power of the fine arts to nurture culture and influence​
​everyday behavior​
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​Core Values​

​Unity​
​“That they all may be one.”  (John 17:21)​
​United as one family with our bishop, Catholic schools are at the service of the family, the​
​parish, and the common good.  Grounded in charity, we honor the dignity of every human​
​person with respect for the most vulnerable.​
​“Let no one have contempt for your youth; but set an example for those who believe, in speech,​
​conduct, love, faith, and purity.”  (1 Timothy 5:12)​

​Faithfulness​
​“Remain faithful to what you have learned…” (2 Timothy 3:14)​
​Loyal to the teachings of Jesus Christ as taught in our Catholic faith, we believe that the​
​formation of disciples is our first purpose, our critical function, and our ultimate measuring​
​stick.  Trusting in God, we have a relentless passion for finding the best way to provide Catholic​
​education, moving forward alone, if necessary.​
​“Stir into flame the gift of God which you have.”  (2 Timothy 1:6)​

​Stewardship​
​“Place your gifts at the service of one another.”  (1 Peter 4:10)​
​The grateful response of a Christian disciple who recognizes and receives God’s gifts and shares​
​these gifts in love of God and neighbor.​
​“Guard this rich trust…”  (2 Timothy 1:14)​

​General Information​
​School Office Hours​ ​7:40 – 3:45​​Monday & Tuesday​

​7:40 - 7:55 & 8:35-3:45​​(Closed for Mass) Wednesday,​​Thursday, Friday​
​School Hours​ ​7:50 - 3:30​
​Teacher Hours​ ​7:30 - 3:45​

​Security Policy - For the security of the children, the only doors that will remain unlocked during​
​the school day will be the front entry door near the parking lot.  All visitors must check in at the​
​office first.  All other doors will remain locked during the school day.​

​Daily Schedule:​

​7:15-7:45​ ​Breakfast-Students coming for breakfast need to enter through the 9​​th​

​Street doors-breakfast ends by 7:45​
​7:40​ ​Drop off begins students will enter the building and go to their classrooms.​
​7:50​ ​Class begins (K-8); students must be in their classroom by 7:50 to be​

​counted on time. Students in the hallway at 7:50 will be counted tardy.​
​8:00​ ​Mass K-8 (Wednesday, Thursday, and Friday)​

​11:00​ ​Preschool dismissal​
​3:30​ ​School dismissal​
​3:45​ ​Guardian Angels (after school care begins)​
​6:00​ ​Guardian Angels closes (there will be no Guardian Angels on early​

​dismissal days)​
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​Academics: Classes​
​Beyond the core classes of Religion, Mathematics, English/Language Arts, Social Studies and​
​Science, St Mary offers the classes listed below.  Grades given in these courses will be counted​
​toward Honor Roll status.​

​Art​
​Students in K-8th will attend Art class weekly.  Students will be expected to participate at all​
​times.​
​Band​
​Band is offered to students in 5​​th​ ​- 8​​th​ ​grade.  Students​​in band are expected to participate at all​
​times.  Students may receive a school letter for participating in band.  Students should take​
​instruments home every evening or keep them in the designated band equipment area.  The​
​school is not responsible for lost or misplaced instruments and supplies. The programs are a part​
​of the Band grade.  Those not participating will have one grade lower for the marking period as it​
​is a performance-based class.​
​Computer Lab​
​Students in K-8th will attend Computer Lab weekly.  They will be expected to participate at all​
​times.  All students and parents, grades K-8, are required to sign a Student-Parent Agreement for​
​Computer and Internet Use. These will be available at registration and in the school office. They​
​must be returned to the homeroom teacher before the student will be allowed to participate in​
​Computer class.​
​Library​
​Students attend library class and check out books on a weekly basis.  The student may not check​
​out any books until any overdue books are returned.  If a book is lost, stolen, or returned​
​damaged, a replacement fee must be paid.​
​Music​
​Students K-8 will participate in General Music class two times per week.  Students are expected​
​to participate at all times and participate in the Christmas and Spring programs.  The programs​
​are a part of the Music grade as this is a performance-based class.  Those not participating in the​
​program will have one grade lower for the marking period. Students in attendance but refusing to​
​participate in the Christmas or Spring Concert may receive an “F" for the performance portion of​
​their grade.​
​Physical Education​
​Students in K-8 will participate in P.E. two times per week.  Students in P.E. are expected to​
​participate at all times.  Students with physical injuries/conditions that prohibit P.E. participation​
​should have a note indicating the ailment and duration from their family physician.​
​Electives​
​Students in grades 5-8 will participate in electives. One elective will be selected quarterly,​
​completely four sections yearly. The elective class will be graded on a P/F basis, based primarily​
​on participation. The purpose of elective classes is to provide the opportunity to develop the​
​whole person, finding ways to practice or explore skills and/or interests beyond the prescribed​
​curriculum. Staff may have parent/community sponsors to assist teaching specialized curriculum​
​by the permission of the principal. The guest teacher must be VIRTUS compliant.​

​Academics: Grades​
​The academic year is divided into four quarters of nine weeks each.  An evaluation is issued at​
​the end of these periods through the report card.​



​Academics: Grades,​​continued:​​Report cards will be issued at the end of each academic quarter.​
​Grades are updated weekly by teachers, and are available for review by parents through​
​Powerschool. Progress reports will not be issued.  Parents of 3​​rd​ ​- 8​​th​ ​graders, may access their​
​grades at any time through PowerSchool. Parent-Teacher conferences will be scheduled during​
​the first quarter and during the 3rd quarter of the school year. Other conferences may be arranged​
​as needed and requested by the teacher or parent.​

​The following grading scale will be used to indicate performance levels of the students at St.​
​Mary Catholic School:​
​A+​ ​99 – 100​
​A         94 - 98​
​A-​ ​92 - 93​
​B+​ ​89 - 90​
​B​ ​86 - 88​
​B-​ ​83 - 85​
​C+​ ​80 - 82​

​C​ ​77 - 79​
​C-​ ​74 - 76​
​D+​ ​71 - 73​
​D​ ​68 - 70​
​D-​ ​65 - 67​
​F​ ​64 or below​

​**Kindergarten through 2​​nd​ ​grade uses a standards-based​​report card**​
​MS/3 – Meets Standard​ ​Meets grade level expectations; shows consistent understanding;​

​demonstrates mastery of grade level standards​
​AS – Approaches Standard​ ​Makes progress toward meeting grade level standards; shows some​

​inconsistency in understanding and needs improvement​
​AW – Academic Warning​ ​Does not meet grade level expectations; has consistent difficulty​

​Promotion​
​Promotion​​is​​based​​on​​satisfactory​​achievement​​and​​conduct​​and​​is​​made​​at​​the​​discretion​​of​​the​
​principal.​ ​If​​a​​student​​doesn’t​​meet​​standard​​on​​a​​state​​or​​diocesan​​assessment,​​the​​school​​shall​
​require​ ​successful​ ​remediation​ ​(a​ ​minimum​ ​of​ ​30​ ​hours​ ​per​ ​assessment​ ​or​ ​grade​ ​through​
​summer school or school approved outside tutoring program)​​before promotion​​.​

​Retention​
​1.​ ​The possibility of retention has been brought to the parent’s attention at the earliest​

​possible time, usually at or before spring conferences.​
​2.​ ​The classroom teacher has placed the child on an ILP and documented progress.​
​3.​ ​The classroom teacher has notified the principal of this possibility.​
​4.​ ​Special Education services have been thought through as a possibility.​
​5.​ ​School attendance has been reviewed; unsatisfactory attendance may warrant retention.​
​6.​ ​The parent/guardian has been involved in the final decision concerning​

​promotion/retention.​
​7.​ ​A final report card has been filed in the school office/student record stating the decision​

​made.​
​8.​ ​Adequate yearly progress has not been met according to state and diocesan guidelines.​
​9.​ ​Failure to attend summer school, if required, is a reason to retain.​
​10.​ ​If summer school is required and the family is not able for any reason to attend, the​

​family will need to complete remediation through a school approved tutor for the same​
​number of hours, only with approval from the Principal.​
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​Students may be retained in the same grade for a variety of reasons.  Teachers will consult with​
​the principal any time retention is contemplated.  The school will consult with the parents as​
​early as possible.  Students who fail a semester in any given subject must make-up their work in​
​summer school.  If a student fails several subjects, he/she may be considered for retention in the​
​same grade level.​
​The​​school​​reserves​​the​​right​​to​​determine​​appropriate​​grade​​placement,​​and​​all​​diocesan​​schools​
​shall respect that placement if the student transfers.​

​Summer School:​
​Students may be required to attend summer school for one or more of the following reasons:​
​1.​ ​Low classroom test scores and/or state assessment scores​
​2.​ ​Failing one or more subjects​
​3.​ ​Not making adequate yearly progress per state and diocesan guidelines​
​4.​ ​Excessive school absences.​

​Academics: Homework​
​Homework assignments can extend learning begun in the classroom, build independent study​
​habits, and encourage children to think and work creatively outside of the school.  Additionally,​
​homework builds responsibility in students.  An adequate “average” amount of homework is 10​
​minutes per grade level.  So a 5​​th​ ​grader, on average,​​should have about 50 minutes of homework​
​a night.  Keep in mind that some children are much quicker or slower than the “average” student​
​in completing work.​

​When a child has honestly spent more than the required time on homework and still isn’t​
​finished, the parents should state in writing to the teacher how much time was spent and what the​
​child was having a difficult time completing specifically.  The teacher then will make​
​accommodations and/or allow additional time.​

​Accreditation​
​St. Mary Catholic School is an accredited school, having been formally recognized and​
​accredited by the Kansas Department of Education.​

​Athletics: Coaching​
​Coaches will have a meeting with all participants at the beginning of each season or activity to​
​inform their team or group of what is expected of them.  Saint Mary letters may be earned for​
​those that follow the guidelines and meet all requirements.  Students will be honored at the End​
​of the Year Awards Assembly so individual team parties are not necessary.​

​All coaches may be required to attend a Diocesan Coaches Clinic and receive a coach card prior​
​to any sporting events (as required by the sport or activity).  All coaches and helpers must attend​
​Virtus before the sport season / practices begin.  Coaches must have pre-approval by the​
​principal and/or athletic director prior to any purchases.​

​Athletics: Catholic School Activity League (Diocesan)​
​Parents, teachers, coaches, and the school administrator will assess student/athlete performance​
​on an individual basis according to these criteria throughout the sport/activity season(s).​
​Students must have a current physical (within one calendar year of the sport / activity).  When a​

​8​



​student does not meet expectations in any or all of these areas, the following process will be​
​adhered to:​

​1.​ ​Only students, who have attended school for half day on the day of the game, will be​
​allowed to practice or participate in game activities unless prior approval is granted.​

​2.​ ​Grades will be figured weekly by all teachers and submitted to the principal and/or coach.​

​3.​ ​Any student with a “D or F” in any subject, during any given grade check period,​
​becomes ineligible to play (practice and games) for the next week (Friday to Friday).​

​4.​ ​Students who are suspended, whether in school or out-of-school, will not be allowed to​
​participate in school activities including practice or games during the suspension period.​
​Even though school suspensions may not result, the administrator may place students on​
​the ineligible list for not complying with school rules and policies.  A second ineligible​
​period for behavior or failure to comply with rules may place the student on the ineligible​
​list for the remainder of the sporting season.​

​5.​ ​A combination of an academic ineligibility and a behavioral ineligibility during two​
​different weeks will constitute two ineligibility periods, therefore may result in​
​ineligibility for the remainder of the sporting season.​

​6.​ ​Parents and coaches will be notified when a student is determined ineligible.​

​7.​ ​Failure to comply with this policy will result in forfeiture of contests and games for the​
​entire team.​

​Athletics: Eagle Booster Club​
​The Booster Club is to provide more SPIRIT, PRIDE, and ENTHUSIASM within our school.​
​The Booster Club will support Academics and Athletics.  The Booster Club will encourage​
​enthusiasm, growth of students through competition, friendship, and sportsmanship.​
​Participation by ALL STUDENTS in extracurricular activities will be encouraged.​

​The Booster Club may help in the following areas:​
​Letters, equipment purchases, upkeep, assistance with academic programs and sporting games,​
​uniforms, publicizing the academics (Honor Roll) and athletic events, scheduling games and​
​officials, and testing and academic awards.  All purchases must be pre-approved by the principal.​

​Athletics: Eligibility Guidelines​
​Extracurricular programs can make many valuable contributions to the entire St. Mary​
​educational process.  Many of the lessons learned and habits acquired will benefit student​
​athletes for years to come.  In order for these contributions to be present, only qualified students​
​can be involved in athletics and extracurricular activities.  Guidelines have been established to​
​determine the students deserving to represent St. Mary Catholic School.​

​All athletic participants must follow and meet the guidelines set by the CSAL.  This includes all​
​students participating in a sport with Newton USD 373.  These guidelines will be closely​
​monitored.​ ​Students must have current physical and​​up-to-date immunizations in order to​
​participate.​
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​Athletics: Letter Program​​– Grades 6 through 8​
​Students who participate in sports at St. Mary Catholic School, through the Catholic Schools​
​Activity League or when a school team is not available participate through the Newton Public​
​School District, have the opportunity to receive recognition through the SMCS Eagle Booster​
​Club Letter Program.  To earn a letter in any sport or activity, students meet or exceed the​
​expectations of their respective coaches and or sponsors in the following areas:​
​ACADEMICS​​- Students at St. Mary Catholic School will​​work to their fullest potential and​
​meet the requirements set forth in the CSAL / St. Mary Catholic School Academic Eligibility​
​Guidelines.​
​ATTENDANCE​​- Students at St. Mary Catholic School​​are expected to be present at all team​
​practices and games, unless prior arrangements are made with the coach.  An unexcused absence​
​will disqualify the student from the letter program.​
​ATTITUDE​​- Students at St. Mary Catholic School will​​portray positive conduct and attitude at​
​all practices and games.  When you are in the community, you represent yourself, your team and​
​your school.​

​Athletic Letters​
​Athletic letters may be awarded to any athlete who has fully participated in a sport or activity.​
​CSAL rules state that the minimum grade level is sixth grade to participate in the league.  For the​
​Newton Public School, seventh and eighth graders only are eligible to participate on teams that​
​will be awarded letters (only if a St. Mary team is not available).​

​Band Letters​
​Band letters may be awarded to any sixth through eighth grade students fully participating in​
​band for the entire school year.​

​Cheerleading​
​7​​th​ ​and 8​​th​ ​grade girls fully participating for the​​entire year and meeting the CSAL Eligibility​
​Guidelines will earn a Cheerleading letter.  Members are expected to be at all performances.​

​Other Guidelines​
​The first time a student earns a letter according to the above standards, he or she will be awarded​
​the actual letter and the appropriate pin.  For each letter earned after the initial one, a “bar” will​
​be awarded.​
​Athletics: Parents​
​Parents must remember that as primary educators of their child, they must always lead by​
​example.  Positive behavior and good sportsmanship are expected of our students, families and​
​fans.  Disruptive actions or words will not be allowed.  The athletic director, coach or principal​
​has the right to ask any person not following our expectations to leave the premises.​

​Attendance​
​1.​ ​Regular attendance is essential for progress and mandatory by law.  Students who have​

​been absent are required to make-up the work they missed.  Students are expected to​
​work with their individual teacher to complete the work promptly.​
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​2.​ ​A student will have as many days that they were absent to return missed work, so if your​
​child is sick for two days, he/she will have two days to turn work into their teacher.​
​Teachers are not required to provide homework prior to any absence.​

​3.​ ​When a student is going to be missing from classes, parents are required to make a phone​
​call to the school office (282-1974) by 9:00a.m. to inform the school of the absence.​

​4.​ ​A student who has been absent is required to present to his/her homeroom teacher a​
​written excuse signed by the parent or guardian citing the reason and dates for the​
​absence, to be approved or not approved by the Principal.  If no reason is stated, it will be​
​considered an unexcused absence.​

​5.​ ​Compulsory Education Law requires all children to attend school.  Saint Mary Catholic​
​School will excuse absences for the following: illness, medical or dental treatment, death​
​or serious illness in family, unusual or unavoidable emergencies, and school related​
​activities (such as being a page in Topeka).​ ​Students​​who miss ten sessions of any class​
​in a semester are required to attend summer school.​ ​Retention will also be considered.​

​6.​ ​Students who must leave the grounds during school hours must have a written request,​
​signed by a parent/guardian.  This note should be presented to the homeroom teacher​
​before classes begin.  When a student is to be picked up during the school day,​​the parent​
​must come to the school office to sign the child out​​.​

​7.​ ​If a student becomes ill or is injured, the teacher will refer the student to the school​
​secretary.  Should it become necessary for him/her to go home, the teacher, principal and​
​parent will be informed.  The child must be signed out through the school office.​

​**IMPORTANT:  It is essential that the office has updated contact information**​

​8.​ ​Students are strongly discouraged from taking vacation days during the day’s school is in​
​session.  If it is absolutely unavoidable to take vacation days, parents must notify the​
​principal a minimum of one week in advance.  Days taken without prior notice, may​
​result in no credit for class work missed.  Teachers are not required to provide homework​
​prior to any absence.  These days count as unexcused absences.​

​9.​ ​If a student is tardy to school, a note should be sent or a phone call made to the school​
​office explaining the reason.  If no note or phone call is received the school office will​
​ask the student to document the reason why they were tardy. Tardies will be excused for​
​bad weather days and unavoidable circumstances/emergencies.  Excessive tardies may​
​result in detentions or summer school in order to make up the time and work missed.​

​10.​ ​Occasionally students will be late.  However, when patterns of tardiness occur, students​
​start the day behind and try to catch up the rest of the day.  When a child reaches 5 tardies​
​in the first semester, a detention after school will be assigned. If a student exceeds 9​
​tardies in a quarter or 18 for the semester, Saturday school will be required on a date​
​assigned by the principal. Failure to complete detention at the assigned time will require​
​Saturday school attendance. Ongoing concerns related to tardiness, completion of​
​detention or completion of Saturday school will require a meeting with the Pastor of St.​
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​Mary School, and a recommendation may be made to revoke the next year’s​
​parish-family agreement for ongoing attendance at St. Mary Catholic School.​

​11.​ ​Students who are not picked up by 3:45pm. will be sent to Guardian Angels.  The​
​after-school program is located in the school cafeteria and closes at 6:00 p.m. The daily​
​Guardian Angel’s schedule is available at the request of the parent to the director of the​
​program.​

​Attendance Procedures​
​The following guideline will be used for partial absences:​
​*​​Leave before 9:00 am. = absent full day​
​*​​Leave after 9:00a.m. and before 2:30pm. = absent​​½ day​
​*Absence on an early dismissal day is counted as a full day absence​

​Students who need to leave during the school day require a note, phone call, or email sent to the​
​teacher or school office.  Students must be picked up by an approved guardian in the school​
​office. The guardian must sign the student check-in and out log stating the reason, date, time.​
​The student(s) will be called to the office when the guardian arrives. If the appointment time is​
​known in advance, office staff will attempt to have the child(ren) waiting in the office. If the​
​student returns to school during the same school day, he/she must be signed back into school.​

​Students who are away from school for an appointment for less than 3.5 hours but more than 2​
​hours will be counted as absent for ½ a day.  An absence of 3.5 or more will be counted as a full​
​day absence.​

​Attendance Policy (Diocesan)​
​To obtain the maximum benefit from a Catholic school education, students need to be in school​
​every day.  Parents are to be reminded that the compulsory education law of Kansas requires​
​students to be in school every day unless excused by the principal.  Being absent for such reasons​
​as vacations, sporting events, school activities where the student is not a participant, shopping,​
​babysitting, or travel is not acceptable, and parents should not ask for their children to be​
​excused for such reasons.​
​When​​an​​elementary​​or​​middle​​school​​student​​has​​missed​​ten​​sessions​​of​​any​​class​​in​​a​​semester​
​or​​twenty​​sessions​​of​​any​​class​​in​​a​​year,​​the​​school​​will​​require​​the​​time​​to​​be​​made​​up,​​at​​parent​
​cost,​​in​​a​​program​​approved​​by​​the​​school,​​and​​may​​retain​​the​​student​​in​​the​​same​​grade​​if​​lack​​of​
​progress so indicates.​

​There​ ​are​ ​students​ ​whose​ ​chronic​ ​health​ ​condition​ ​or​ ​other​ ​education​ ​needs​ ​make​ ​regular​
​attendance​ ​difficult.​ ​Such​ ​needs​​are​​to​​be​​substantiated​​in​​a​​Health​​Plan​​or​​Learning​​Plan,​​and​
​the attendance requirement may be adjusted accordingly.​

​Behavior Expectations​​(amended by School Council 2010)​
​The privilege of attending St. Mary Catholic School carries with it the responsibility to maintain​
​standards designed to ensure acceptable student behavior at all times.  The following set of​
​general behavior expectations for students will help maintain a Catholic Christian environment in​
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​which there can be quality teaching and learning.  Failure to adhere to these expectations will​
​result in the following consequences and steps.​

​SMCS Honor Code​
​I will show courtesy through respect for others’ feelings, rights, time and property.​
​I will respect my own property and be responsible for my own behavior as an individual and as a​
​member of a group.​
​I will work and play in a safe way.​
​I will use appropriate language and gestures in school and on the school grounds at all times.​
​I will take pride in SMCS and will help make it a good place in which to attend and learn.​

​Student Conduct​
​The student discipline plan for St. Mary Catholic School is based on the belief that St. Mary​
​students are capable of making positive choices concerning their behavior and that these choices​
​protect the rights of others, particularly as it relates to a safe and orderly school environment.​

​When problems are recognized with a student’s behavior, the discipline guidelines provide​
​objective guidance for school administration in dealing with concerns.  The discipline guidelines​
​are organized in three categories.  Category III contains the most severe and serious student​
​behaviors.  The severity of the behaviors decreases through Categories II and I.​

​Each category has a “point value” assigned to the student behaviors, along with an administrative​
​consequence for each behavior.  All students begin each school year with zero points.  If a​
​student accumulates twenty-five points, a conference will be held involving the student, parents,​
​administration, pastor and others as appropriate.  If a student accumulates fifty points, a formal​
​hearing will be held to possibly remove the student from further attendance at St. Mary Catholic​
​School.  Points accumulate on a yearly basis.  If a student is removed from school attendance for​
​a period of time less than the end of a school year, the student returns to school with a balance of​
​twenty-five points.​

​Primary Grades K-4​
​Behavior for grades Kindergarten - Fourth is monitored through each individual classroom​
​teacher’s positive behavior.​

​Middle School Grades 5-8​
​Behavior for grades Fifth through Eighth is monitored through the Middle School Discipline​
​System.  Emphasis will be placed on positive behavior.  The discipline system will provide​
​student accountability through the use of appropriate consequences.  Violations will be handled​
​through the Honor Card System and the Administrative Referral System.  Parents will be notified​
​for all violations and referrals that a classroom teacher determines require a mark on the demerit​
​card.​

​Merit Card System​​– grades 5-8​

​1.​ ​Students adhering to the merit system will receive ongoing recognition (ie.​
​individual/classroom incentives, perks, privileges and/or parties)​
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​2.​ ​Students are required to carry their Merit Card at all times.  Students must present their​
​card to a staff member upon request.  Failure to do so may result in an automatic 5 points.​

​3.​ ​Violations are assigned to a point scale (see list below).​

​Accumulation of points will result in the following:​
​5 points​ ​=​ ​½ hour of detention​
​10 points​ ​=​ ​1 hour detention​
​15 points​ ​=​ ​1 1/2 hour detention, parent conference​
​20 points​ ​=​ ​Saturday School, parent conference​
​*25 points​ ​=​ ​1 day In-School Suspension, parent conference, administrative​

​referral​
​30 points​ ​=​ ​3 days in-school suspension, parent conference, administrative​

​referral​
​35 points​ ​=​ ​1-3 days out-of-school suspension, parent conference, probation,​

​administrative referral​
​40 points​ ​=​ ​5 days out-of-school suspension, parent conference, disciplinary​

​review​

​*At 25 points, the student is placed on probation.  Further misbehavior may result in suspensions​
​or expulsion.  The principal may suspend a student up to five days, or longer if required.  The​
​student’s enrollment status at SMCS will be under review by the Administration and Pastor​​.​​The​
​principal may require a referral for special education evaluation or psychological assessment if​
​there are ongoing OR significant behavior or emotional concerns. During this time, the student​
​may be placed on probation until more information is available to best determine how to​
​proceed.​

​Detention Policy​
​Detentions will be served at 7:15am or 3:30p.m. Students will report to the school office for their​
​assignment while in detention.  The focus is on Refocusing/Character Education as well as​
​community service to make up for damages incurred / time lost.  A notice with the detention time​
​will be sent home requiring a signature.  If students are continually turning in assignments late or​
​missing work, then the focus will be on organization and responsibility during this time in order​
​to help develop strategies for the student.​

​Saturday School​
​Saturday school will be held once monthly at the supervisor’s convenience from 8:00-11:30a.m.​
​Students need to check in at the school office. Notice will be given ahead of time and require a​
​parent signature.​

​In-School Suspension​
​In-school suspensions will be served in another classroom or the school office.  A refocusing /​
​character education assignment must be completed first and then the student may do school​
​work.  The student must complete all missed assignments and is responsible for obtaining them​
​prior to the suspension.  All assignments are due the next school day.  Less than full credit may​
​be awarded.​
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​Out-Of-School Suspension​
​Students are responsible for obtaining all assignments prior to the suspension.  Less than full​
​credit may be awarded.  All assignments are due the next school day.​

​Expulsion​
​Expulsion will be used when all other means of discipline have failed, and/or weapons,​
​drugs/alcohol, consecutive suspensions, involvement in any single act that presents a serious​
​threat or places the school/students in possible harm.  Students expelled will not be allowed to​
​enroll in another Diocesan school, and all Kansas schools will be notified of the terms of the​
​expulsion.  Kansas law gives all public schools the right to not admit any student that has been​
​previously expelled.​

​Category I behaviors​​(included but not limited to)​ ​- 5 to 10 points​
​Inappropriate language​
​Insubordination​
​Cheating​
​Any detention assigned​

​Category II behaviors​​(included but not limited to)​​– 10 to 25 points​
​Theft​
​Harassment​
​Threat​
​Fighting​
​Vandalism​
​Any suspension assigned​

​Category III behaviors​​(included but not limited to)​​–automatic review​
​Weapon​
​Drugs or alcohol​

​The​ ​administrator​ ​reserves​ ​the​ ​right​ ​to​ ​waive​ ​and/or​ ​deviate​ ​from​ ​any​ ​and​ ​all​ ​disciplinary​
​regulations for just cause at his or her discretion.​

​Bullying / Harassment Policy​
​Bullying is unwanted, aggressive behavior among school aged children that involves a real or​
​perceived power imbalance. The behavior is repeated, or has the potential to be repeated, over​
​time.  Bullying by students is not acceptable.  This conduct need not occur on the school​
​premises or at a school-sponsored event to come within the jurisdiction of the Diocese.​

​Each​ ​school​ ​must​ ​include​ ​in​ ​its​ ​guidance​ ​program​ ​periodic​ ​training​ ​for​ ​staff​ ​members,​
​volunteers,​ ​and​ ​students​ ​about​ ​bullying,​ ​harassment,​​social​​alienation,​​and​​the​​consequences​​of​
​such​ ​behavior.​ ​Students​ ​who​ ​are​ ​determined​ ​to​ ​have​ ​engaged​ ​in​ ​bullying​ ​will​ ​be​ ​subject​ ​to​
​progressive​ ​discipline​ ​ranging​​from​​mandatory​​counseling​​and​​suspension​​from​​participation​​in​
​school-related​​activities​​and​​privileges,​​to​​disciplinary​​sanctions,​​up​​to​​and​​including​​expulsion,​
​as laid out in each school’s handbook.​

​Harassing​ ​behavior​ ​by​ ​adults​ ​cannot​ ​be​ ​tolerated​ ​in​ ​Catholic​ ​schools,​ ​whether​ ​it​ ​is​ ​persistent​
​conduct​​or​​a​​single​​egregious​​act.​ ​Behavior​​is​​harassment​​when​​it​​has​​the​​purpose​​of​​creating​​an​
​intimidating,​ ​abusive​ ​or​ ​offensive​ ​environment​ ​or​ ​unreasonably​ ​interferes​ ​with​ ​an​ ​individual’s​

​15​



​performance​ ​or​ ​behavior.​ ​Conduct​ ​targeted​ ​under​ ​this​ ​policy​ ​need​ ​not​ ​occur​ ​on​ ​the​ ​school​
​premises​ ​or​ ​at​ ​a​ ​school-sponsored​ ​event​ ​to​ ​come​ ​under​ ​this​ ​policy.​ ​Third​ ​party​ ​persons​ ​who​
​come​​in​​contact​​with​​diocesan​​employees​​or​​students​​are​​subject​​to​​this​​policy,​​whether​​they​​are​
​volunteers,​ ​clients,​ ​family​ ​members,​ ​or​ ​the​ ​public​ ​(including​ ​parents​ ​and​ ​siblings,​ ​contractors,​
​vendors, and others).​

​Employees​ ​who​ ​engage​ ​in​ ​harassment​ ​will​ ​be​ ​disciplined​ ​from​ ​verbal​ ​or​ ​written​ ​reprimand​​to​
​suspension​ ​and​ ​termination​ ​as​ ​is​​appropriate.​ ​Third-party​​persons​​who​​violate​​this​​policy​​shall​
​be​ ​subject​ ​to​ ​sanctions​ ​up​ ​to​ ​and​ ​including​ ​termination​ ​of​ ​the​ ​individual’s​ ​relationship​ ​to​ ​the​
​Catholic school system.​

​Cell Phones / Personal Property from Home​

​Cell phones brought for the purpose of calling parents after practices must be turned off and​
​stored in a backpack or locker during school hours or while at Guardian Angels.  Taking pictures​
​with camera phones or with other cameras without permission from the office is prohibited.​
​Permission to publish waivers must be signed in order to allow pictures to be taken of students.​
​Any device that can be connected to a cell phone will be considered as part of a cell phone; this​
​includes wireless speakers, ear pods, and/or smart watches/devices. All of these devices must be​
​left in the backpack or locker and will not be allowed to use at school or at Guardian Angels.​

​Toys, cards, games, etc. should not be brought to school.  Only with a teacher’s permission is it​
​allowable. Confiscated items may or may not be returned, depending upon the school’s​
​discretion.  St. Mary Catholic School is not responsible for lost or damaged personal property​
​brought from home.​

​Cell Phone Use (Diocesan)​
​Catholic school employees and volunteers are expected to use good judgment when operating a​
​motor vehicle. Research has demonstrated that using a cell phone while driving creates a greater​
​chance of being involved in a motor vehicle accident than other drivers. Therefore, cell phone​
​use by employees and volunteers while operating a motor vehicle is prohibited when transporting​
​students or other diocesan employees.​
​Chain of Command​
​1.​ ​All parental concerns/issues regarding a child or a child’s teacher MUST first be​

​discussed with the child’s teacher.  Parents must make arrangements with the teacher to​
​discuss the concern.​

​2.​ ​If a parent feels that a problem hasn’t been resolved with the teacher, then the parent​
​should come and see the principal.  The principal will then try and solve the differences.​
​This meeting can be required to occur during the school day.​

​3.​ ​If the parent is not satisfied the problem or concern has been resolved after meeting with​
​the principal, a meeting with the Pastor and the Principal may be requested by the parent​
​or the principal. The result of this meeting will be the final decision.​

​4.​ ​If a parent has a concern or complaint about the principal, he or she should contact the​
​principal first.  If the concern is not satisfied, the pastor may be contacted, and a meeting​
​requested. If the scheduled meeting with the pastor and the principal does not resolve the​
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​issue, the parent(s) may then contact the Catholic Schools office to seek guidance on how​
​to proceed.​​*Please refrain from phoning the teacher/principal​​at home when the matter​
​could be resolved the following school day.​

​Communication / School Closings​
​The PowerSchool messenger system will be the first and primary communication means from​
​the office in addition to the weekly newsletter.  Please keep your contact information up-to-date.​

​In inclement weather, St. Mary Catholic School will make the decision for school closings,​
​starting school at a later time, or dismissing early due to inclement weather.   This decision may​
​or may not follow USD 373.   SMCS will follow the Catholic Diocese of Wichita for other​
​closings​​. If there is a required deviation from this​​understanding, it will be communicated to the​
​community via PowerSchool messenger.​

​Dress Code for Students​
​Dress is an important factor in the educational environment.  At St. Mary, it is believed that​
​personal appearance affects feelings, attitudes, and actions of the students.  Parents are expected​
​to use good judgment in sending their children to school dressed appropriately.  Clothing should​
​be neat, clean and of proper length and size.  Modest and proper grooming affects the attitude​
​and self-image of the students.  The dress code below cannot address every situation and as such​
​St. Mary reserves the right to make decisions on dress attire.  Dress for Success!​

​All students shall wear a school uniform.  Both boys and girls must have their shirts tucked in at​
​all times.  K-2nd grade belts must be worn when there are belt loops. 3rd-8th grade belts must be​
​worn at all times.​

​St. Mary recommends parents buy school uniforms from Schoolbelles Uniforms.  Parents may​
​purchase items from retailers such as JCPenney or Wal-Mart.  Items purchased at stores other​
​than Schoolbelles Uniforms for polo shirts, pants and shorts must resemble the Schoolbelles​
​polo/pant/short in style, color and length.  Items purchased from stores other than Schoolbelles​
​and not matching the school uniform will not be allowed.​

​Girls​​:​
​Navy blue uniform pant- if not purchased from Schoolbelles, must be the same Classic Chino or​
​Classroom Narrow Leg Style​
​Navy blue uniform shorts - Must be longer than the fingertips when standing straight​
​Solid white, black or navy blue tights, knee, bobby or ankle socks​
​Solid red or white knit polo with long/short sleeves (no logos)​
​No turtlenecks are allowed(When wearing a short sleeve polo, a turtleneck or long sleeve shirt​
​may not be worn under)​
​White, Black or Navy leggings may be worn under the jumper during cold weather​
​Grades K-5: Schoolbelles Uniform green plaid jumper - Jumpers shall be knee length or longer​
​Grades 6-8: SchoolBelles Uniform green plaid skirt - Skirts shall be knee length or longer​

​Boys:​
​Navy blue uniform pant - if not purchased from Schoolbelles, must be the same Classic Chino or​
​Classroom Narrow Leg Style​
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​Navy blue uniform shorts - Must be longer than the fingertips when standing straight​
​Solid red or white knit polo with long/short sleeves (no logos)​
​No turtlenecks are allowed(When wearing a short sleeve polo, a turtleneck or long sleeve shirt​
​may not be worn under)​
​Solid white, navy or black socks - calf or ankle​

​Sweaters: A Navy blue cardigan, v-neck or sweater vest may be worn over the uniform shirt.​

​Sweatshirts: The Crew or Quarter Zip monogrammed sweatshirts from Schoolbelles may be​
​worn over the school uniform shirt.  Spirit wear may not be worn in the classroom except for​
​Spirit Days.​

​Jewelry: A moderate amount of Christian jewelry may be worn by boys and girls, such as​​one​
​small necklace, bracelet, and watch(smartwatch or bluetooth watches are not allowed).  Girls​
​only may wear small post earrings, one in each ear.​ ​No body piercing or tattoos of any kind will​
​be allowed.​ ​Administration has the right to ask students​​to remove any jewelry felt as​
​inappropriate, excessive or distracting.​

​Make-Up: Clear fingernail polish only is allowed in all grades. No fake, acrylic, shellac, gel or​
​dip nails are allowed. Chapstick is allowed in all grades. No make-up is allowed.​

​Hair: We appreciate and celebrate the diversity of our students.  Braids and beads worn must​
​match the natural hair color.  Faddish hairstyles, designs shaved in and hair colors will not be​
​allowed.  Hair must be a natural color, no streaks or highlights.  Boy’s hair must be shorter than​
​the collar in the back and shorter than the eyebrows in front and boys must be clean shaven at all​
​times.​

​Shoes: A leather dress shoe (navy, brown, or black) with a maximum heel height of 1.5" or a​
​tennis/athletic shoe is to be worn with the uniform. Shoes and laces will be basic colors and will​
​not  light up or be neon bright colors.  Tennis/athletic shoes are required on P.E. days.  Please​
​keep from purchasing black soled shoes for Phys. Ed. as they leave scuff marks on the gym floor.​
​Sandals, clogs, crocs, etc. are not allowed.  Student shoes must have enclosed toes and backs.​
​Boots are allowed on days of snow only.​

​Scouts and Sports: Scouts/ other activities (ex. 4-H) of all grades and athletes in Newton sports​
​that are not CSAL sports may wear approved uniform shirts on game/meeting days only. On​
​Mass days, students should put jerseys on after Mass.​

​Spirit Wear Days:​
​The first Tuesday of every month is Spirit Wear day.  Students may wear school appropriate​
​jeans (no holes) with a school uniform shirt or school T-shirt or sweatshirt. Shirts that are​
​supportive of Catholic ministries or Parish sponsored events/activities are also allowed. The​
​principal has the right to review any t-shirt/sweater. Jeggings cannot be worn on these days.​

​Eighth Grade Trip​
​St. Mary Catholic School and the Diocese of Wichita do not endorse, approve, or sanction 8​​th​

​grade class trips that do not meet Diocesan field trip criteria.​
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​Enrollment​
​A student wishing to attend St. Mary Catholic School, transferring from another school may be​
​given a grade level test to assure correct placement.  All Catholic students begin with a Parish​
​Family Agreement before enrolling, unless paying tuition. More information on the enrollment​
​and registration process can be obtained by scheduling an appointment with the school principal​
​by contacting the school office.​

​Children entering school for the first time are required to present a birth certificate or a copy to​
​establish the legal age of the child for school enrollment.  A child should be the age of five on or​
​before August 31​​st​ ​in order to begin kindergarten,​​and state law requires the child’s age be six on​
​or before August 31 in order to begin first grade.​

​All students are required to have the necessary immunizations prior to enrollment as deemed by​
​the Kansas Health Department.​

​Kansas law requires that all students enrolling in a Kansas school for the first time present health​
​assessment information signed by a physician.  The assessment needs to have been conducted​
​within the last 12 months before school entry.​

​Immunizations and health assessments are available at the Harvey County Health Department,​
​215 S. Pine, by appointment throughout the year.  Appointments can be made by calling​
​283-1637.  Services are offered on a sliding fee schedule based on income and number of​
​persons in the family.  Students who fail to meet these requirements within 90 days after school​
​begins will be excluded from school until compliance with the state law is met.​

​1.​ ​Immunization records must be kept current from kindergarten through grade 8.​

​2.​ ​Catholic parents need to bring a copy of the child’s Baptismal Certificate or the original​
​and a copy will be made in the school office. This should be done before the first day of​
​attendance.  If you do not have an original to make a copy, it can take 2-4 weeks for the​
​parish office to produce another.  Please plan accordingly.​

​3.​ ​The school must also have a copy of each child’s Birth Certificate.​

​4.​ ​Parents must consult with the priest from St. Mary, Sacred Heart or Our Lady of​
​Guadalupe or Sponsoring Parish and have a signed Parish Family Agreement before​
​enrolling for school, as the parishes sponsor the students who attend.  If a family is not​
​registered with one of the above parishes or is not Catholic, your child/ren will be​
​charged tuition.​

​5.​ ​Parents will NOT be required to produce a copy of a social security card, and there will​
​be no copies of social security cards kept in the school office.  The school does not ask​
​for or maintain social security numbers or cards, and cannot provide this information if​
​requested.​

​Health Concerns and Diocese of Wichita Medication Administration Guidelines:​
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​The following guidelines are for ALL prescription and non-prescription medications.  Absolutely​
​no medications are to be administered by schools unless a Medication Release Form has been​
​completed by the prescribing physician.  These forms may be obtained in the school office or​
​from the physician.  All medications must come with: Physician released form, original container​
​and label with student name and dosage information.​

​If any children are under physician’s care for more extreme conditions, or if your child has been​
​diagnosed with a medical condition that is contagious you MUST notify the school office so that​
​other students/families can be notified of the exposure.  It is important that teachers be aware of​
​conditions that can affect student performance.  Students with ailments that prevent them from​
​participating in Physical Education class must have a note, signed by their family physician,​
​indicating the ailment in order to be excused from participation.​

​Events and Programs​
​The focus for programs is on the performers and the work that they have put in to make it a​
​success.  Please make sure that children attending the program with you are supervised at all​
​times.  Students and other children are not allowed on the playground without adult supervision​
​and the school is not liable for injuries.  For the safety of the children, know where your children​
​are at all times.​

​Fees​
​Students/parents that owe money for Guardian Angels, lunches, milk, registration, picture​
​money, home and school fundraiser monies, library books or book fines, or other unpaid fines​
​will not be able to attend school until monies and or items have been reconciled. All families​
​shall be expected to pay 100% of the established registration fees for each child attending St.​
​Mary Catholic School.  The full amount of registration fees for each child shall be paid at Final​
​Registration.  We shall not permit the student(s) to attend classes until payment is made or until​
​the pastor has given approval for continued attendance at St. Mary.  Registration fees are​
​non-refundable unless the fee is asked for prior to the first day of school.​

​Field Trip Drivers​
​When private vehicles (cars, vans, etc.) are used to transport St. Mary students to and from​
​approved field trips, it is necessary to assure that all such vehicles are properly insured according​
​to Kansas Law and Diocesan Safe Environment Policies.  All drivers must contact the school​
​office and have copies of valid Driver’s License and Insurance on file.  All volunteers/drivers​
​must have completed the VIRTUS program and have a record of that completion on file in the​
​school office.​
​Field Trip Policy​
​At various times throughout the year, teachers may take their students on class field trips.  Field​
​trips are educational activities planned carefully to enhance the curriculum.  Each child will need​
​to have a permission form signed by the parent and on file at school before he/she will be​
​permitted to participate in activities away from the school. All field trips permission slips will be​
​issued through powerschool and signed electronically by the parent, unless otherwise authorized​
​by the principal.​

​Food Program​
​State regulation requires that milk be taken with each tray served to the children.  If an exception​
​must be made (for health reasons only), there must be a doctor’s statement on file in the office​
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​for the current year indicating the change.  No child is permitted in the kitchen area for other​
​drinks, including water.  Drinks of water from the fountain are allowed in the cafeteria.​

​The government program for free or reduced price meals is available for those who qualify.​
​Information on this program and the application forms are available on registration day or at the​
​school office.​

​Please note that students may not leave school for lunch unless the parent has notified the​
​principal beforehand. Doing so would result in a ½ day unexcused absence from school.​
​Students are not to trade, share or ask for food from other children.  While in the cafeteria,​
​students are asked to sit in their seat during breakfast & lunch, not to stand or walk around.​
​Seating arrangements vary by age/grade at lunch.  Students not adhering to lunchroom policies​
​may be asked to sit away from their assigned class in the lunchroom, or leave the lunchroom and​
​eat in an alternative setting.  Any lunches brought from home should be healthy.​

​Student Accounts:​
​Students will have a lunch account (the same account covers breakfast, lunch and milk).  Any​
​amount of money may be applied to the account.  Breakfast/lunch/milk fees are deducted from​
​the student accounts if the child eats.   Lunch account notices will be sent home on a regular​
​basis.  We encourage parents to pay by the month if possible.  If an account becomes $20.00 or​
​more to the negative, a parent contact may be made, and the child will need to bring their own​
​lunch until the balance can be paid.​

​Breakfast Prices:​
​SMCS Students​ ​$2.60​
​Reduced​ ​$0.30​
​Adults and guests​ ​$2.50​

​Lunch Prices:​
​SMCS Students​ ​$3.65​
​Reduced​ ​$0.40​
​Extra Milk​ ​$0.60 (extra milks are not part of free/reduced program)​
​Adults and guests​ ​$4.75​
​Lunchroom Procedures:​
​To maintain a peaceful level of noise and respectable atmosphere:​
​Students are allowed to visit with those at their immediate table.​
​Each classroom teacher will select 2 students as table wipers and sweepers, on a weekly rotating​
​basis.  Once their tables are clean, students line up. If the noise level gets too loud, the lights may​
​be turned off and students asked to eat quietly, at the discretion of the supervisor of the cafeteria.​
​If your child is bringing a sack lunch from home, it needs to be a cold lunch or if it is warm it​
​should be sent in a thermos.​

​Gymnasium Policy - Athletic / Program Use​
​1.​ ​Supervision: St. Mary Parish / Catholic School parents must be present when using the​

​gym.  Children and adults should be in the gym and not elsewhere in the building.​
​2.​ ​Security: Be sure all doors are closed and LOCKED before you leave the building.  All​

​persons involved will use the (NORTH) glass door entrance only (to double-check, try​
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​the door from the outside).  It will be the duty of the responsible adult to enforce these​
​rules and to remain present until all others have left the building.​

​3.​ ​Clean-Up: Floors should be swept after each use by a group of individuals or team.​
​4.​ ​Lights: Use lights as needed.  Be sure all lights, including hallway and gym lights are​

​OFF before leaving.  (Restroom lights are on timers.  They will shut off automatically.)​
​5.​ ​Scheduling: Arrangements should be made at the parish office with the secretary​

​(Monday-Thursday, 8:30-12:00 and 1:00-4:00).​
​6.​ ​Damages: If you use the building, you are responsible for it.​ ​Any damage or problems​

​should be reported.  If the user is found at fault, the cost of repair may be at the user’s​
​expense.​

​7.​ ​Liability: The school or church will not be liable for personal injuries or property damage​
​and loss incurred on school/church premises.​

​Keys​
​Building key fobs may be checked out through the school office or parish office.  All traditional​
​key check-outs will require a signature and must be checked back in at the place they were​
​checked out at a designated time/day. Traditional keys are only available through the Parish​
​Office.​

​Keyless entry key fobs will be checked out on an as needed basis to individuals that need access​
​to the school for sports/ activities. When the sport/ activity is completed the key fob will be​
​deactivated to ensure that only school staff have access to the building during the school day. The​
​school will periodically review keys and deactivate those not being used or needed, without​
​notice.  If your fob is lost or stolen, please notify the school or parish to have the key deactivated,​
​and a new key fob issued.​

​Lockers​
​Students (grades 6-8) are allowed to bring a combination lock for their locker.  A lock with a key​
​is not allowed.  Faculty members may remove objectionable material without notification.  This​
​notice is to inform students that school lockers are the property of St. Mary Catholic School.​
​Therefore, school officials may search the general contents of any locker at any time without​
​prior notice.  Generally, school officials will conduct locker searches for the following reasons:​

​Reasonable concerns of health and safety​
​Reasonable suspicion that such a search will produce:​

​Evidence of violations of law or of school rules​
​Items that school officials believe may be intended for use in a manner disruptive​
​to the orderly operation of the school​

​School officials may take immediate possession of items found in lockers if such property could​
​be: 1) Contraband 2) A threat to the health and/or safety of anyone in the school 3) Used to​
​disrupt the orderly operation of the school​

​Parking Lot​
​Drop-off​​:​
​For drop off, please enter from 9​​th​ ​street and go​​up the ramp.  Pull forward to the end of the drop​
​off zone.  Students should exit the car to the right so they are not in the line of traffic.  The main​
​door for the school will be in the parking lot by the flagpole.  If you are visiting the office, please​

​22​



​park and come in the doors.  If you wish to come to Mass or walk your students into the building,​
​please park in the parking lot and make your way to the church or classroom.​

​Drop off is 7:40-7:50 am for K-8 students and 7:40-7:50 am for Preschool.​
​Breakfast students may be dropped off 7:15-7:30 am at the 9​​th​ ​street double glass doors.​

​Pick-up​​:​
​Students in grades 5-8 without siblings must be picked up on 8th Street in front of the St. Mary​
​Parish Center (the old school building). All other students (PM Pre 4, K-4​​th​ ​and 5-8​​th​ ​with​
​siblings in PM Pre 4 through 4​​th​ ​grade) will be picked​​up using the ramp leading from 9​​th​ ​street to​
​the front entrance of the building. It is helpful to include the last name of the student, easily​
​visible, in the dash of the windshield for parents picking up Pre4 through 5​​th​ ​graders and 6-8​​th​

​graders with younger siblings. It is required that all those who are picking their children up using​
​the ramp come from the east on 9​​th​ ​street, from Oak.​​Parents must not come from mainstreet to​
​turn into the ramp. This slows down the flow of traffic and can result in being ticketed by the city​
​should traffic be blocked or slowed on Main street.​

​For pickup & drop off: Please arrange car seats/ other passengers so that your student can enter/​
​exit on the passenger side of the vehicle. This prevents students from having to walk around the​
​vehicle and into traffic. If you cannot make arrangements for this, please park in the parking lot​
​and get out of the vehicle to report that you are ready for your child to be picked up, or walk​
​them to the front entrance at drop off.​

​Parent Teacher Organization​
​All families are members of the St. Mary Catholic School Parent Teacher Organization (PTO).​
​The PTO is a parent group that supports St. Mary Catholic School in many ways.  All parents of​
​SMCS students are encouraged to take an active role in the many positive and worthwhile​
​activities of the Parent Teacher Organization.  This group meets on the second Wednesday of the​
​month throughout the school year.  All meetings are open to all parents.​

​Fundraising:​
​PTO is exempt from paying sales tax for purchases of goods and services or collecting sales tax​
​for fundraising or sales.  Schools are exempt from paying sales tax but must collect tax for sales,​
​fundraising, and gate admissions.  (Kansas State KSA 79-3606)​

​Fundraising is an important part of the successes of St. Mary Catholic School. SMCS holds one​
​fundraiser (trash bags) and one auction yearly.  Every SMCS student is expected to participate in​
​sales for all events.  Expectations for students will be established prior to each fundraiser and​
​notices will be sent home.​

​Without participation, the school would not be able to function for our students.  Families are​
​asked to contribute 30 or more hours of service to the school each year.  Sign-up sheets for​
​volunteer opportunities will be provided at registration.  All families are required to help 6 hours​
​with the school auction.  A service hour log is submitted upon successful completion of​
​hours.The school will assist in keeping track of volunteer hours by using the daily sign in, but it​
​is the responsibility of each family to complete and track the  30 required family stewardship​
​hours to the school​
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​Recognition​
​Honor Roll​​:​
​Students in grades 3-8 portraying outstanding achievement in all academic areas, will be​
​recognized through the quarterly SMCS Honor Roll.​
​The Honor Roll is categorized as follows:​
​* Principal’s Honor Roll - Students receiving all A’s​
​* Honor Roll - Students receiving all A’s and no more than 2 B’s​
​* Honorable Mention - Students receiving all A’s and B’s​
​Principal’s W.W.J.D.​
​Students in grades K-8th will be recognized by the teachers and principal throughout the year​
​when caught showing acts of kindness which reflects Catholic values and beliefs.  Students​
​recognized will have their name in the monthly school newsletter.  Those receiving this high​
​honor will be awarded a certificate to share with their family.​

​Registered Sexual Offender​
​A parent or guardian must contact the principal and parish pastor of an elementary school or the​
​principal and president of a high school if he/she or any adult or youth living in his/her home is​
​listed on the National Sex Offender Public Registry. An offender must meet with the principal​
​and parish pastor or high school president to discuss applicable restrictions prior to the offender​
​being on school property, participating in school events, or the first day of school.​
​Any individual who is listed on the National Sex Offender Public Registry is prohibited from​
​volunteering with or being employed by the school.​

​An offender must be accompanied to school events by an adult approved or appointed by the​
​school, which may include a family member. This adult must be VIRTUS certified, meet the​
​offender at his/her car, supervise the offender during the event, and walk back to the car with​
​him/her. This adult must ensure that the offender does not interact alone with any children.​
​An offender may be allowed to attend school events when children are not present.  This must be​
​scheduled in advance by contacting the principal.​

​If an offender is the only person available to transport his/her child to and from school, the​
​offender will have a restricted time and place, must remain in his/her car, and must avoid​
​communicating with any youth who is not his/her child.​

​Principals, pastors, and high school presidents may inform school staff and parents of an​
​offender’s status as necessary, keeping in mind the guideline that another’s name should not be​
​harmed unnecessarily.  Refusal to abide by this policy could lead to appropriate action being​
​taken, including the request not to be allowed on school property.​
​“If you, your spouse or any adult or youth living in your home is listed on the National Sex Offender​
​Public Registry, you and/or the offender are required to contact the principal, pastor, or high school​
​president prior to the offender being on school property, participating in school events, or the first day​
​of school. “​

​Respect for Property​
​Care is to be taken of the grounds, buildings, furnishings, books and supplies.  If any damage​
​occurs, it should be reported to the principal.  Arrangements will then be made for repairs, and​
​the charge for damage may be assessed to the student.​
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​Textbooks are the property of St. Mary Catholic School.  All textbooks are to be handled with​
​care.  They are to be kept free from all writing.  If a textbook or library book is lost or damaged,​
​the student is responsible for re-supplying the book at full replacement cost.​

​School Council​
​School parents are invited through the Stewardship process to offer their time and talent to the​
​School Council.  The school council will follow the Amazing Parish Model as many parishes​
​operations are taking on in the Diocese of Wichita. Council members attend monthly meetings​
​and serve an advisory role to assist the Principal with school policies and procedures. All new​
​members are required to attend Diocesan School Council Training.​

​Service Hours​
​All Saint Mary Catholic School students will have the opportunity to keep track of their sharing​
​of time and talents.  The following​​minimum​​guidelines​​will be recognized at the end of the​
​year:​
​K-1​ ​3  hours​
​2-3​ ​5  hours​
​4-5​ ​8  hours​
​6-7​ ​10 hours​
​8​ ​15 hours​

​We expect students graduating from St. Mary Catholic School to be active stewards within the​
​community.  A log will be provided for each student to keep track of his/her time.  Parents are​
​asked to sign for each task completed and record the number of hours served.  Teachers and​
​Administration will periodically check student log sheets and have the right to determine​
​appropriate/inappropriate service.  A requirement for each eighth grade student is to complete 15​
​hours of service outside of the classroom setting.​

​Note: Students are not to be compensated materially for service hours.​
​All hours must be completed by May 1.​

​Some possible volunteer services are:​
​Raking leaves, yard work, trimming trees and bushes​
​Babysitting​
​Helping at a retirement home​
​Helping an elderly person with chores / reading to them​
​Assisting the school outside of school time​

​Student Pregnancy Policy (Diocesan)​
​Acts of premarital sex or abortion are serious sins and therefore occasions of grave scandal.​
​When sexual misconduct results in pregnancy, the school’s response must first of all reaffirm our​
​respect for the sanctity of all human life.  While the charity of Christ moves us to forgive and​
​help a young man and a young woman when a pregnancy results, in no way should our​
​commitment to respond to the priority of life be interpreted as ignoring, treating lightly, or​
​condoning sexual misconduct.​
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​Any student pregnancy requires a careful analysis of a student’s status and presents the​
​possibility of unique circumstances, which require specific interpretation and application.  The​
​administration of the local schools has the responsibility for making such interpretations and​
​decisions.​

​413b Gender Dysphoria Policy (Diocesan)​
​Every child is loved by God and therefore deserves respect and protection in a Catholic School.​
​Especially at a young age and in schools, it is important that our children understand the depth of​
​God’s love for them and their intrinsic worth and beauty. Children should always feel safe and​
​secure and know that they are loved (See Student Bullying and Harassing Policy 408a). Children,​
​youth and parents who are struggling with gender dysphoria deserve compassion, sensitivity and​
​respect. All of these can be expressed without infringing upon the legitimate concerns about​
​privacy and security on the part of the other students and parents.​

​All students are expected to conduct themselves at school in a manner that is consistent with​
​their biological sex. Schools shall consider the gender of all students as being consistent with​
​their biological sex, including, but not limited to, the following: participation in school athletics;​
​school-sponsored dances; dress and uniform policies; the use of changing facilities, showers,​
​locker rooms, and bathrooms; titles, names and pronouns; and official school documents.​

​Pastoral care will be available to assist the family in clarifying and defining issues of self (and​
​sexual) identity in accord with Catholic teaching and God’s natural plan. The school will provide​
​or direct the family to appropriate counseling services. If the matter is not resolved to the​
​satisfaction of the school, whose primary goal must always be to uphold Catholic truths and​
​principles, then the student may be dismissed from the school, after parents are first given the​
​opportunity to withdraw the student from the school.​

​Substance Abuse Policy (Diocesan)​
​The use and abuse of alcohol, tobacco, illegal drugs, other controlled substances, look alike​
​drugs, and act alike drugs by students, employees, and parents has long been a serious concern in​
​our Catholic high schools.  Principals are recognizing that substance abuse is increasing among​
​Catholic middle school students as well.​

​The primary responsibility for addressing substance abuse lies with the parent.  Each school​
​containing any of the grades 7-12 must have a plan for addressing substance abuse which​
​includes annual mandatory parent training: i.e. communication, information, and formation.​

​1.  Being in possession of, using, being high or intoxicated, pushing, selling, or threatening​
​students regarding the use of any of the substances listed above is a violation of policy whether​
​such behavior occurs: a) on school grounds, b) at school functions, or c) at school-sponsored​
​activities, whether at home or away.​
​2.  Students who assist in possession, use, or sale of substances listed above are also subject to​
​disciplinary action.​
​3.  When violation of policy occurs away from the school or school functions and can be​
​independently verified students may also be subject to disciplinary action.​
​4.  The building principal must notify the city police department of any substance abuse violation​
​that occurs on school grounds or at a school function.​
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​5.  A written record of the violation and disciplinary action taken must be kept in the student’s​
​file.​
​6.  In the case of a medical emergency related to substance abuse, the procedures already set up​
​by the school are followed.​
​7.  When a student appears to be disoriented or not in reasonable control of self, the principal (or​
​designate) shall:​

​a) Confront the student immediately, except in the case of a medical emergency or​
​disorientation.​
​b) Inform the student of the consequences of his/her behavior.​
​c) Notify the parent or legal guardian.​
​d) Suspend the student until consequences have been met.​

​8.  Students who are concerned about their substance abuse and notify faculty or staff will not be​
​subject to disciplinary action (once).  Confidentiality will be honored when seeking and finding​
​support for such a student.​
​9.  Upon reasonable grounds, school officials, with a third party present, may search any property​
​of the Diocese of Wichita (including lockers, desks, work areas, or other assigned areas) and​
​confiscate any substance considered to be illegal, illicit, dangerous, or disruptive.  Parents shall​
​be notified within twenty-four hours.​
​10.  Upon reasonable grounds, school officials may also search and confiscate the personal​
​possessions of students following the same guidelines as above.  The reason for such a search​
​must meet a higher standard of proof.​
​11.  Alcohol, tobacco, illegal drugs, and other substances listed above shall be banned from​
​school grounds, any school activity, or at school functions.​
​12.  Employees who violate these guidelines will be subject to disciplinary action up to and​
​including termination of employment.  Each Catholic school shall comply with the requirements​
​of the Drug-Free School Act.​

​Suspected Abused or Neglected Students Policy (Diocesan)​
​Kansas Statutes require any staff member having reasonable cause to suspect that a student has​
​been physically or emotionally abused or neglected to immediately report this to the Department​
​of Children and Families.  Staff members who believe a student has been threatened with an​
​injury and that abuse will occur must report this situation. If there is any indication that it is​
​possible for the threat to be imminent, the police will be notified in addition to the Department of​
​Children and Families.​

​All teachers, aides, staff, volunteers, coaches, drivers, etc. are required to sign the Diocesan​
​Suspected Abuse of Children Policy as part of VIRTUS training prior to engaging in any​
​school/class activity.​

​Threats of Violence Policy (Diocesan)​
​All threats of violence are to be taken very seriously.  This includes homicidal threats, terrorist​
​threats, threats of hate crimes, verbal assault, and/or possession of any weapon on or off school​
​property.​

​Any student who makes a threat of violence may be suspended from the school or activity and​
​required to receive psychological assessment and counseling at a center selected by the parents​
​and approved by the school.  The student may return only if 1) he/she presents a written​
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​recommendation from the psychologist/psychiatrist and 2) if the administration is willing to have​
​the student back on campus.  If the student returns, his/her parents must be notified in writing​
​that a second offense will result in automatic expulsion.​

​Any adult who makes a threat of violence shall be banned from the premises until 1) such time as​
​the adult complies with any and all conditions set by the administration and 2) the administration​
​reasonably believes that the adult is no longer a threat to the school, its employees, its families,​
​and its students.  A report will be made to the proper authorities, if appropriate.  A second​
​occurrence will result in a permanent ban, removal of child/ren from the school, and a formal​
​complaint to the local authorities.​

​For the purpose of this policy, a criminal gang is defined as “three or more persons who have​
​joined together for the purpose of a criminal activity”.​

​Students are not allowed to write/draw gang insignia on any personal or school property at any​
​time.  Students may be suspended from school and the Newton Police Department will be​
​contacted.​

​Threat​ ​or​ ​Harassment​ ​of​ ​a​ ​School​ ​Employee​ ​and/or​ ​Damage​ ​to​ ​and/or​ ​Theft​ ​of​ ​Private​
​Property Belonging to or Under the Control of a School Employee (Diocesan)​
​A​​student​​shall​​not​​intentionally​​cause​​or​​attempt​​to​​cause​​physical​​injury​​to​​a​​school​​employee​
​or​ ​intentionally​ ​behave​ ​verbally​​in​​such​​a​​way​​as​​could​​reasonably​​be​​interpreted​​as​​a​​threat​​of​
​physical violence to a school employee.​

​A​​student​​shall​​not​​intentionally​​cause​​or​​attempt​​to​​cause​​damage​​to​​any​​property​​and/or​​theft​​of​
​any property belonging to or under the control of any school employee.​

​A​ ​student​ ​shall​ ​not​ ​use​ ​language​ ​or​ ​exhibit​ ​actions​ ​or​ ​gestures​ ​that​ ​could​ ​reasonably​ ​be​
​considered profane, indecent, or obscene at or toward any school employee​

​1.​ ​on the school grounds during, before, or after school hours;​
​2.​ ​on​​the​​school​​grounds​​at​​any​​other​​time​​when​​the​​school​​is​​being​​used​​by​​a​​school​

​group;​
​3.​ ​off the school grounds at a school activity, function, or event;​
​4.​ ​off​ ​the​ ​school​ ​grounds​ ​during,​ ​before,​ ​or​ ​after​ ​school​ ​hours,​ ​provided​ ​the​​act​​is​​a​

​direct result of the school employee performing his/her duties.​
​Violation​​of​​any​​provision​​of​​this​​behavior​​code​​may​​result​​in​​suspension​​and/or​​expulsion​​from​
​school.     (KSA 38-120)​

​When​ ​threats,​ ​harassment,​ ​bullying,​ ​suspected​ ​abuse,​ ​substance​ ​abuse​ ​or​ ​other​ ​circumstances​
​arise​ ​within​ ​the​ ​school,​ ​the​ ​school​ ​resource​ ​officer​ ​from​ ​Newton,​ ​counselor​ ​or​ ​other​ ​outside​
​agencies​ ​may​ ​be​ ​involved.​ ​Saint​ ​Mary​ ​follows​ ​the​ ​state​ ​guidelines​ ​and​ ​faculty​ ​members​ ​are​
​mandatory​ ​reporters.​ ​Issues​ ​should​ ​be​ ​communicated​ ​promptly​ ​and​ ​following​ ​the​ ​chain​ ​of​
​command so the issue can be resolved.​

​Uniform Assistance Program​
​The Knights of Columbus and PTO have helped provide uniform vouchers.  Families eligible for​
​Free/Reduced lunches will receive uniform assistance providing funds are available.​
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​Visiting Classrooms​
​Parents are encouraged to visit our school.  This is your school and we want you to become​
​involved.  However, for the safety and welfare of the children, visitors must sign-in at the office​
​first.  When visiting your child’s classroom, you must arrange with the office first to minimize​
​distractions to student learning. As a courtesy, visiting the classroom would ideally be scheduled​
​in advance with the teacher, who will inform the principal in advance.​

​Virtus (Diocesan)​
​As of August 18, 2004,​​ALL VOLUNTEERS​​MUST HAVE COMPLETED​​THE VIRTUS​
​TRAINING CLASS AND HAVE THE REQUIRED PAPERWORK ON FILE IN THE​
​SCHOOL OFFICE.​ ​This includes anyone wishing to help in a classroom, drive on a field trip,​
​room parents, grandparents, coaches, tutors, assisting in the lunchroom.  In general, anyone​
​having any contact with children must complete the class.  Please be aware that you will be​
​asked to leave if you are assisting with children and have not taken the VIRTUS class.  Classes​
​are offered at all parishes at various times throughout the year.  If you attend the class at a​
​different parish, it is your responsibility to make sure that paperwork is forwarded to us.  Verbal​
​notification alone is not acceptable.​

​Volunteers​
​Our school is always seeking people with talents to share.  If you would like to volunteer, please​
​contact the principal in the school office.  All volunteers must have completed the Diocesan​
​Suspected Abuse of Children Policy form and must have taken the VIRTUS class.  All​
​volunteers must sign in at the school office when they arrive.  We appreciate your help!​

​St. Mary strives to keep our policies up-to-date and in line with diocesan policy.  When a conflict​
​between the school handbook and a diocesan policy arises, the diocesan policy will be followed.​
​For a current list of diocesan policies, check out the diocesan website at​​www.cdowk.org​

​Authority of the Handbook:​
​This handbook is intended to offer guidance to families, teachers and school administration for​
​most known concerns that have been addressed in the past in this or other Catholic Schools.​
​However, the school principal or designee reserves the right to waive/ deviate from any and all​
​policies herein contained in the student handbook for just cause or at his or her discretion.​

​FAMILY SERVICE HOURS LOG​

​Student Name ___________________________________​

​*30 Hours Needed by May 1, 2026​
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​DATE​ ​ACTIVITY​ ​HOURS​ ​SIGNATURE​

​Additional Hours:​

​Total_________​
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